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Good for you, Mrs. Jones...and 
good for all your family! You're 
good Americans! 

Back before she got married, 
twenty-odd years ago, Mrs. Jones 
was a crack stenographer and typist; 
and she’s still mighty good. So with 
Army and Navy and war factories 
draining the young folks from office 
work, she heard the call. She’s back 
at a typewriter—back at a good old 
LC Smith—and honestly getting 
a kick out of it. 

It isn’t easy...for her or for her 
family. But it’s patriotic...and it’s 
smart. She’s doing work she knows 
how to do... using a skill already 
acquired. ..and putting the surplus 
income into additional War Bonds. 

Mrs. Jones, we salute you! And 
we hope thousands of sister secre- 
taries will follow in your footsteps! 


t C SMITH & CORONA TYPEWRITERS INC 
Syrocuse 1, New York 


SMITH-CORONA 


Typewriters 





‘‘Any job a woman 
takes which releases ‘Ss 
» @ man is a war job. 














THe Greco Warrer, October, 1943 


To win the war and dictate the peace, 


millions upon millions of letters and 
reports must be written here at home 
by the armed forces, by war plants, by 
business offices throughout the land. Thus 
secretaries are helping to fight this war 
To do their job efficiently and well, 
they must have the best possible materials 
with which to work—typewriter ribbons 
that give sharp, clear impressions and car- 
bon paper that keeps precious records 


safe and easy to read. For generations, the 





MultiKopy Carbon Paper and Star Brand 
Typewriter Ribbon labels have stood as 
a symbol of quality. Through war and 
peace, depression and prosperity, that 
quality has been maintained. 
Micrometric Carbon Paper — the 
famous product with the white scale— is 
also working in the war. It is simplifying 
and speeding the work of skilled secretar- 
ies at a time when every second counts. 
Ask your School Supply Department now 


for the special student pack. 


CONVENIENT ORDER FORM for SCHOOL SUPPLY DEPTS. 
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GREGG PUBLISHING CO. 
270 Madison Ave., New York 


Send this Coupon to w= 


All up-to-date schools are now 
Carbon 


Paper from the Gregg Publishing 


ordering Micrometric 


Company. The coupon is for your 


convenience 


F.S. WEBSTER COMPANY 


17 Amherst St., Cambridge, Mass. 
7 


City 


Please send me packs of Micrometric Carbon 
Paper for school use at 
age. Address bill to 


Name 


AY hool 


7 '4 cents per pack plus post- 


Street 


State 
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for Enriching 
the Shorthand Course 
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MOST-USED AVIATION TERMS, 4) Baughnian and Gregg. An alphabetical 
arrangement of 1,000 high-frequency aviation terms with complete, authoritative defini 
tions. In the left margin are the shorthand outlines for words, short cuts, and phrases 
Based on Baughman’s Aviation Dictionary and Reference Guide. A timely training for 
office workers in defense industries or in allied defense activities. List Price, 80 


GREGG SHORTHAND REVIEW LETTERS, 4) Pepe. Ten letters for dictation, 
containing a review of all the brief forms, all the special forms, and 400 most-common 
words employing analogical word-beginnings and endings. Each letter is accompani d by 
the shorthand forms being emphasized Sixteen pages. List Price, 12¢ 


BRIEF-FORM DRILLS, 4, Bisbee. An all-shorthand reader and dictation book con 
sisting mostly of short letters. Contains many repetitions of all the brief forms. Graded 
wcording to the first eighteen units of the Gregg Shorthand Manual. For both begin 


ning and advanced classes. List Price, 48« 


5,000 MOST-USED SHORTHAND FORMS, #7 Gregg. ¢ orrelated unit for unit with 
the Gregg Shorthand Manual. Contains the shorthand outlines for 90 per cent of the 
words the student is likely to be called on to write. Each word accompanied by the unit 
and paragraph reference in the Manual. The alphabetical index covers the full 5,000 
words List Price, 32¢: Cloth, 60¢ 


STENOGRAPHERS’ TRANSCRIPTION REFERENCE, 4) Hobson. A ready 
eference book in outline form. Covers punctuation, capitalization, English, division of 
words, the mechanics of letters, et List Price, 60¢ 





AN INTRODUCTION TO TRANSCRIPTION, Second Edition, 4) Adams and 
Skimin. Introductory transcription material that can be used to supplement any Gregg 
dictation text and can be started at any point in the shorthand or typing course that suits 
your convenience. Graded from short, simple exercises to projects that involve business 
letters. Emphasizes remedial training in spelling, punctuation, and English usage 


List Price, 60¢ 


MOST-USED CIVIL SERVICE TERMS, 47 Foote and Strong. A vocabulary cross 


section of governmental agencies and departments, with Gregg outlines. List Price, 60¢ 





* We are sorry that the book marked with an asterisk 
cannot be sampled free. However, the regular disceunt 
will apply on orders received from teachers and schools. 
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Preferred by College N " Yor 16, 


Men and Women 


Co 


Students represent 80 colleges and 


universities and 30 states 





Stenographic, Secretarial, and 
Accounting Courses 


Methods Courses for Teachers 


of Business 


Send for free booklet: “The Door- 
way to Opportunity.” 


Court Reporting Course 


Write for special free booklet about 
school of Court Reporting: “Short- Me - = 2 
hand Reporting as a Profession.” + ae | ry 











Only high school graduates accepted. 
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POOR 
BUSINESS 
ENGLISH 


How much is it costing you 
in wasted opportunity? 


Every day your business associates are judging you—by 
what you say and how you say it! Hazy ideas, ill-chosen 












words, halting sentences, crude, slovenly speech—these 
mark @ man as loose in thinking Thoughts clear-cut, 
words that give true shape : color, sentences aflame 
with power and origin » proclaim ability, win 
for their users swift advancement. Stop apologizing for 
poor English — it's inex ible! In the quiet of your home 
with LaSalie'shelr n tospeak and write with rea! distin 
thor earn to make the words you utter and the letters you compose 
stamp you as educated a to reck = in the bus 
ness world. Complete deta tive page book Effective 
Business Eng!is! se A for it TODAY 


LASALLE EXTENSION UNIVERSITY 
A Correspondence Institution 





Dept. 1046-BE Chicago 
FREE! Your name beautifully written in 

® ornamental style and a copy of The 
Educator, containing lessons on penmanship, 
sent absolutely free. Good for 30 days. Send 
your name with this ad te 

THE EDUCATOR 

612 North Park St. Columbus, Ohio 
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ORGANIZATION, PROGRAMS 
AND PLAYS 


By Archibald Alan Bowle 


published in response to a constant 
demand for a guide in organizing and 
conducting commercial clubs, etc., 
and for programs and plays that can 
be utilized by such organizations. 


Contents 
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hese are lonesome, waiting days for 
you. The telephone is strangely silent. 
No door bell rings. 
Across a thousand, thousand miles of 
straining heartstrings, his hand rests on 
your shoulder. 
“Keep your chin up,” he seems to say. 
“ll be back.” 
With all your heart, you wish he were 
back—now! 
Bringing him back sooner is what we, too, 
are living for and working for. Your man 
and our men. Back! Safe! 
So we're making carbines — powerful, 
lightweight guns—for your man... instead 
of shiny, new, smooth-touch typewriters 
for you. 
We know you're glad that’s the way it is. 
We know you could use a new Underwood. 
It would help you do your work faster, 
easier, better. We'd like you to have it, too 
if it weren't for him. 
Like you, we’re mighty proud to be work- 
ing hard to speed the day when he'll come 
back to you! 


Underwood Elliott Fisher Company 
One Park Avenue, New York 16, M1. Y. 


* We are now in war production on— U. S. Carbines 
Caliber .30 M-1 — Airplane Instruments — Gun Parts 
— Ammunition Components Fuses — Primers and 


Miscellaneous Items. 
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MAKES HER BETTER EXECUTIVE 


That’s what this publicity director feels about her shorthand 


training. 


And she still puts it to use at every turn each day 


By ANNA PEARL 


HONESTLY feel that having been a 
| secretary myself has prepared me not only 
to be a better executive, it has made of me 
a more understanding boss Having gone 
through the routine myself, I realize fully just 
vhat a secretarial job entails. So I am not 
likely to overload my own secretary with 
vork or expect the impossible of her.” Thus 
spoke Miriam Gibson, for the past four years 
publicity director of Shulton, Inc., makers of 
the famous and fragrant Old Spice and 
Friendship’s Garden lines of toiletries 
Like many another executive who has come 
up from the stenographic ranks, Miss Gibson 
finds that today, too, there are minutes of 
precious time to be saved by using shorthand 
(nd therein lies an interesting story, involving, 
as it does, several secretaries in the Shulton 


company offices 


TO start from the beginning, after graduation 
mm ‘high school in Mt. Vernon, New York, 
Miss Gibson took the secretarial course at the 
Katharine Gibbs School in New York City 
worked for a 


\fter completing that, she 
vhile as secretary to the managing director 
of the Park Lane Hotel. One of her duties 
there was to keep the society editors of the 
Metropolitan newspapers informed of social 
functions taking place at the hotel. Her in- 
terest in writing was further sharpened when 
she served as secretary and assistant to one of 
the editors of the Fawcett Publications. 
When Tower Publications was organized, 
she was offered the job of associate editor on 
their radio fan magazine. She was there for 
three years; then she decided to become a free 
lance writer for radio and movie magazines 
\fter two years of that, she went to Mono 
gram Pictures as a writer in their publicity 


department. From there, she went to Shulton 


ALI through her business career, Miss Gib 


son has found shorthand invaluable. It was 
like having another good right hand to help 
her in her work. That is the way she ex 
presses it. “Naturally, as a secretary, short 


hand was one of the prime requisites for th 
job,” she told me. “And right here I want to 
emphasize the importance of good shorthand 
writing habits. Don’t let yourself get sloppy 
and excuse yourself with the thought that 
you'll be able to transcribe and that, afte: 
all, that’s all that matters. You never know 
in what emergency someone else may have to 
take over your notes.” 


Miss GIBSON gave me some unusual ex- 
amples of taking over the notes of others, and 
in turn having her own notes transcribed by 
someone else, but that’s getting ahead of ou: 
story. So let's go back a bit 

As an editor, she found that taking notes in 
shorthand of her talks with writers and discus 
sions on the assignments she gave them, was 
of great help to her in planning the contents 
As a tree-lan 


she found that it helped her to meet 


of her magazine each month 
writer, 
the editor's requirements if she took down 1 
shorthand his idea of how he wanted an artick 
slanted. And, when she went to fill the assign 
ment, she would jot down in shorthand the 
highlights of her interviews with the stars of 
stage, screen, and radio. She found that thes« 
had a lot of 


her making 


performers, so often misquoted, 
confidence in her when they saw 
notes in shorthand; they felt that thei: 
thoughts would be written up exactly as they 
expressed them 

As a press agent for Monogram Pictures 
she drafted all of her releases in shorthand 
typing them. She recalls that 
lepartment’s chief 


first, betor« 
ne day the secretarv to the 








Was mut te m \rie i v stance i 
Cann tie H{ \ ( studios ( 
wanted to give them the xact phrasing ot a 
memo he had dictated earlier. He thought that 
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eral ot his ters nt thev cou ead s 1 
hand. Miss Gibs Was a t ead the girl's 
notes c ect in t S savy t Man 
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ater, face powder, bath powder soap, and 
men’s shaving lotions is something new in 
Miss (, bson’'s eN ‘ “why ‘ alized t! it 
before sl vuld it release about thes 
roducts, s st i k1 s thing 
about ther S tf are 
in Hoboken, Ne . absorbing all « 
cou t rf letails \ne 
Ways notes 1 S thand 

She t t t weren't these notes 


York t ive made su a su 

cess m publicizing personal 

ties tft neg yroducts After she felt 
t at > | V« ki Sy kn \ edg¢ oT 
the s ss ( i secretary Miss 
DD vy D \ Remington, Vi gini 

but w en | ght up in New York 
Litv a ciVe er secretarial training 
thet \it i i lati l I ) y S | 
Miss Dav 1d \ rk l Seve | orgal i 
tions, where she did general office work 
Usually, she had more typing and filing to do 
than shorthand, and she admits that lack of 
continuous practice had made her careless 


Miss Gibson's own secretarial 
training helped out. She felt that Miss Day 
was an intelligent girl who had possibilities 

loping yped int 
a very competent worker—but in the begin 
ning, she wasn't getting 


just 


That’s where 


deve indeed she devel 


worth 





right. “Another, less understanding. boss 
might have lost patience and dismissed het 


Not so, Miss , 
Mi ISS Gibsor id a talk 


find out why she 


(s1bs 
with her, to try to 
and there 


mistakes in transcribing. She 


skipped words here 
and made ot! 

Mis 
trouble, and 


theory For 


vent ove Dav's notes, soon spotted the 
advised her to 


about 


el brush up on het 
a week or ten days, in the 
Miss 


went 


fice. Miss Gibs 


mn watched everything 
} 


Day wrote and corrected her as she 


gained confidence in_ herself 
that her boss was only too willing to 


] } 
help her, her w 


along As she 
and saw 
rk improved 

“What I regard as being awarded a diploma 
for our little brush-up course when | 


| came 
was out of town on business and Miss Day 
was assigned to work with our sales manager 
return, this ofhcial told 
Miss Davy " 


for ten davs (On my 


me how very el 
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ANOTHER anecdote of 





point out rthand knowledge can save 
time and b tt s xpected ents 
concerns a thre y sales convent eld by 
> ton \t t ~ eting, there were about a 
hundred persons present, including salesmen 
and important department heads from the fa 
tory. Presiding is Mr. William L. Shultz 
president of the company. The minutes wert 
taken by his secretary, Miss Alma VanDer 
veer. Thes re all-day meetings and Miss 
VanDerveet in't time to transcribe her 
notes As inevitably happens, along about 
afternoon ot t third day, someone wanted t 


had said the 
morning of the first day, about a certain idea 
Miss VanDerveer was too taking 
10tes of the meeting as it was progressing, to 
used a different book 


know exactly 


busy down 
search back. Luckily, she 
for each day's activities, so Miss Gibson, who 
was also interested in checking back what had 
been said, went through Miss VanDerveer’s 
notes, found the remarks, and read them off 
Miss VanDerveer has had a very interesting 
areer. vou wl 


agree, from what 


\fiss Gihson tol 1s ahout her She was born 
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the finest things about 


one of 


ers S 

system,” Miss Gibson declares. “I have 
ard many girls say that they didn’t think 
y could learn to write shorthand. Actually 





With ad proofs at hand, Miss Gibson dictates publicity to her secretary. 
Once they were missing, and her own shorthand got a workout while 


Miss Day typed, as our story relates 


ist Orange e she took a. secretarial 
urst supplementing this witl additional 
creta training it 1 \ldet ™ v8) | Ti I 
‘ 
, 
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Tea ( ev 1 t . 
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n en they con to the New York ofhce after 
) ‘ It has en vened that Mr. Shultz 
‘ giv i t of dictation 1m the tactory 
) the n ning und before she can transcrit 
1 t that aft nm. he will have more work for 
S r to take in tl New York office But that’s 
all right, too. When that happens, she simply 
g turns her morning notebook over to another 
t (jreggite in t who transcribes tl 


morning note 
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ouldn’t be much of an executive anyhow, for 
refusing to learn shorthand she is 
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ne is only an « t | that e, that ty, kn that if the bottom should droy 
person might be in ft some hard s ling i t of t g ne ld always earn a livin 
I she has I ther skill \ c isa sc etary ‘ 1 stet LZ i T | its i lot to | gratetul 

well. the s alwavs need some 1 e some ri \1 in flush times or in 
where, for a good stenographer! It wou 1, a kn f shorthand makes one 
seem to me that a thorough knowledge ot hetter execut 
shorthand gives one t pr boon of s¢ at's | Miss Gibson values shorthand 

. - ‘ m 
What Would You Do If— 
Another Secretarial Quiz arranged by E. LILLIAN HUTCHINSON 

YQ manv secretaries and secretaries-to-be however, that nothing really important 1s in 
S cpressed an interest in last month's cluded in the d ird Ask your employer on 
‘What Would You Do” quiz that a similar his return what disposition to make of any 
one. dealing with the everyday problems of the you are doubtful about 
secretary. f ws e) Add ne numbers t sonal address 

¥ Acca tries ag decides I g the ait f) Keep a y ull te hone calls 
noon that he must start on a business trip on in memnemeceiiinens willie Gn: eatin tain 
the following day, and that | vill be out of for vour emt 


the office about a week. You are caught up 
will | ?, Notify other departments that may 4d 


on your assignments. Of course you 2 
in the office every day while your employer 1s business th this person or who mav have 
ay his name 1 tl sts. as ft eK tina } 
2. One of your regula rrespondents noti ertnens, ¢ it department, also, notil 
nes y 1 I is removal to a new address t a in r ster Ss magazine sub 
scriber’s lists. and so on. (¢ ect ¥ a 
3. Your employer is working on a confiden inane in 
tial matter in one of the branch offices of yout dd hil 
company for a few days. Only you know his 3 Whether or not you are at liberty t 
whereabouts. You receive several inquiries ‘wuloe your emplover’s whereabouts depend 
on the telephone, asking for his address. on the circumstances. He will doubtless give 
4. Your employer is leaving the office in a you definit inst tions nless you are s 
great hurry, not volunteering information as tamiliar wit t cumstances hav 
to where | is going You wonder what to do worked for hu lone that vou mav | ; 


about certain matters you feel sure will arise pected to kn his wishes In general 


5. Your employer is often called on to make secretary must be very wary about divulging 
speeches before various rganizations her emplover's w } ts unless she is pos 
tive the im ( S the right to K vt 
{NSW ERS s t hesitate t 
se all means t btain information to the 


l. Free tin ke this offers the secretary a vantag [ry to obtain t name, address 


golden opportunity to catch up on numerous and telephone number of any caller you aré 


t 
things that are essential to office efficiency bu not sure al t. and send the intormation t 
that cannot be done when current work 1s your employer, with a report on how you 
yressing \ few sucl bs ar handled t matter 
(a) 4 k vour stock of ofhce supplies, 4. You sl 1 obtain t information bet 
both in the supply cabinet and in your desk he leaves wit t him directly whe 





rt Also clean ¢ is gol 


: 
and re-order items that are shx 


and arrange both cabinet and desk drawers Shall I hold things that come up on th 
(b) Retype worn, soiled, and over-anno matter, for your return?” Then i 
tated lists that are used constantly, like per e wishes to give you an address where y 
sonal address lists, personal telephone lists, may reach him, he will do so 
hile labels, and so on . : . 
; ; 5. Keep yo eyes open for timely jokes 
(c) Clean and arrange bookcases human-interest stories, jingles, poems, and any 
(d) Tidy up generally, trying to reduce item that will bear on your employers field 


papers, booklets, catalogues, and so on that Be sure that you note fully t source of tl 


accumulate just because no one takes the re- extract—speaker writer, or publication-—so 


sponsibility of destroying them. Be careful, that proper credit may be given 
“a “J 5 ° 
* 2 nt GrRecc Wr ra f M | 194 there appeared an interesting ticle, “‘When the Bos lakes 
‘ f one t. © : 


I ! H l ent, that will give you turther sugges ns 1 a 
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o- 
) ~ - ] 
‘tuation Ina \Nuishe 
une i < Ss , 
By l » ( {bl 
>) Lottie Caton Abbott 
Winfield, Kansas 
P ° d ’ At the end of sentences 
erito 
b After abbreviations 
a At the end of direct questions 
. b After each question in a series. Questions conplete should begin with capitals 
Question But where are th stocks? the bonds? the evideuce i prosperity? Did 
> . 
you get a ietter Did 7 er it rie Vother 1 tid 3 send the 
Mark you eet. ett 3 | | 
packages, | 
€ Enclosed in parentheses ; t ‘ ss uncert 
Exclamation 
“ After interjections and exclamators express s 
Point 
‘ Io introduce enumeration of articles or particea $ 
b To introduce long quotations 
re Belore concrete illustrations of a general statement 
Colon d After the words ollowing in the following inner thus these tw 
three etc 
€ After salutation of letter Dear Sir Gentleme 
f To separate compound sentences when members are subdivided by semicolons 
4 Between members of compound sentence whe ction s not cpressed 
b Between members o o ound sentence whe ¢ tion is expressed and the 
S . ] parts are subdivided bs commas 
~ 
emicoton < Between codrdinate clauses ned by conjunctiy sdverbs such as according!s 
consequently however evertheless therwise at least t« 
dG) Betore such words as for eX\amy tor st ce imely viz etc 
a To enclose exact words of speaker or writer 
ib Titles of books. articles, and plays 
c To enclose special words, objectionable words, slang, etc 
d Words used aside from original meaning 
Quotation € Technical words ana Trade names 
Marks f Quotations consisting of more than one paragraph se qQuotatio marks at the 
beginning of each paragraph and at the end of last one 
Ps Quotations within quotations require single quotation marks 
ote If question mark ? exclamation point ? colon or semicolon 
are included in the quotation place quotatior marks alter ont if not se 
quotation marks before Commas and periods should uiways be laced inside 
quotation marks, regurdless of context 
: Separate clauses joined by codérdinate conjunctions and, bu etc 
b To set off non-restrictive clauses additional th ght or explanation 
c Introductory expressions—adverbial, participia nie ve onditiona ' reparators 
clauses introducing principal clause any§=«o claus t der 
id To separate contrasted expressions 
Cc ie Before SHORT quotations 
om a f Used to show important omissions 
ig Used to set off parerthetical expressions. words : sition, intermediate expres 
sions, and direct address 
th) To separate words or phrases used in series 
i To prevent ambiguity 
(j}—Teo separate figures—1,.675,500.75¢ 
(a) Abrupt change 
(b)—To set off parenthetical expressions wherever commas would not give sufficient em 
phasis: “These written promises to pay—for indeed they are promises—are calle 
promissory notes 
(c)—To introduce a summary of particulars. Much sed im sales letters tor emphasis 
Sometimes introducing “‘for example etc 
Dash (d)—Used after subheads and to introduce names ot erson quoted Vote Writers 
that do not,”’ etc ‘Many good things are lost by not asking for them MeKinley 
(e}—Used to show omission of letters and figures: M u Pages 15—17 
(f)—After series of clauses separated by semicolons and depending on final clause 
lf we think of glory in the field; of wisdor n the cabinet; of the purest 
patriotism; of morals without stain the august Washineton Presents «ttseif as the 
personification of all these ideas. 
(g)—Used instead of parentheses for iniormalits 
P h (a)—To separate letters, words, or expressions having no bearing upon the thought 
arentheses 
(b)—To enclose figures following amounts expressed in words 
(aj—To enclose explanations made by some other than speaker In type not on 


Brackets : 


machine.) 
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You Can’t Get Away from Shorthand 
By JEAN THOMAS 
“The Traipsin®’ Woman” 
WW take the ot store now a Lieutenant Commander in the Navy, 
it Rocke ter--aiter a broadcast and, I am proud to admit, a good surgeon 


the tit this When he was five I tried to teach him short 
ind t next senter farther ind and typing—he's glad of it now.) We 


get from 1 . s, that to Say ere all fascinated with the things the young 

‘ lavs. and 1 ! \ustralian soldier had to tell in his slow, quiet 
this tt | ' t lertu VOICE ibout happenings over there in New 

{ rt (suinea It made tl ir seem so much more 

| met eal, so very much nearer. It made me zealous 


s out ri umble tas] ven of typing index cards 


t ib ts fo It is pleasant, too, meeting a lady of the 
ent ins rele i ccomplishments ot Martha Foley and to 
tainly t ilistic mask in the smiles of inimitable Mary Marga 
a ond ntless porta aN ret McBride farm girl who has made good 
ce ck Sntenenens big cit But above all I was quite 
, ,; » al a , ' ke ith ¢t ttle girl from Montana tor 


igged up a chair, seeing 
‘| ' , ‘ l cast standing tt vy. looku My about the store 
, ' ‘ ‘ ‘ begins 


l that 1 itthe girl trom Montana 


{ is in Mt tron nes kt you'll meet when you're 
1:45, WEA \ guess £4 Mary Ma largaret from Missouri) had 
| gral t sa t ! to N York to become a write She 


, ms ; s | ‘ ] said, but she was 


( ee H. Johnston, t young Australia t nt t earn her bread and 
whest Fighting in the mitt : tal i b as receptionist in 
II that’s the title of his busy maid-t i She didn't like it 
H sta ved ‘ SI telt t t sin Vas getting 
s reot | speaks Also Vhere last 


i : ne from Marv Margaret hen. bless Mary Margaret swung th 


Martha vy, a prim little lady, talk, out of a ir sky—she never has to have 

issuming, and, shall I say, almost shy lead; that’s lions like to listen to 

as adopted a gigantic job her—she swung t talk around the table t 

tine Edward J]. O'Brien's child, “The Best my people of the Kentucky mountains. She 

~ t St Martha Foley spoke quietly spoke teeling though brietly, tor time counts 
lestly, al t he k and still calls this ith her, of the patriotism otf Kentucky moun 
great task of making t lections and bring tain people, and lite casually she mentioned 


ng it betore t wid, “Mr. O'Brien's child.’ the skill of t inds of mountain girls and 


e had some solid advice. too, for aspiring men folk Do you know,” she said, in hes 





rs nd | vas mighty glad | was there charming lari girl Vay the Hatheld and 
McCoy , ! e a quilt for me, a lovely 
Bi [ what I started out to tell, though oft se pattern, at the indiwork is beautiful ! 


uipsin’ Woman here,” smiling across at 


+] irug stor \nd that opened a wedge tor me—not that 
QO stess, Mary Margaret McBride, gat! | ever need a wedge to talk about mountain 
ts around a little table for coffee and people and about shorthand and typing. “Mak 

hes in that jammed soda fountain in ing quilts is not all they can do. One of the 


Center She introduced one to the vomen who stitched so patient 


y on that quilt 
shy st as if we had dropped in for the f yours, Mary Margaret, though she is the 


t it her farm house tr yuri. | was mother of three children, all of school age, 
nk to be seated next to the young ind though she herself has just had eighth 


\ustralia Perhaps because he grade, has taken up shorthand and typing!” 
minded me so forcefully of my young nephew There were exclamations all around the 
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the road alone aifter dark 
unbuckled the portable 
nd gave Frankie May 


Fans of her hour rst lesson in typing 


on WEAF knou 
Mary Margaret Mc- [IT was all I could do t 
Bride’s enthusiastic keep from turning my 





interest in all sorts rtable ver to her then 
of topics. And she nd there for her ver 
proved equally en- an fot 0 coined 
thusiastic about ste- ‘ , 
nography a_ short “ay Cres Cowen “ hey 
time ago at lunch- tle 1 town and m} 
eon at a Rocke. romise, as well, to have 
feller Center drug rtain typed documents 
store! She believes in my employer's hand 
that whatever call- t tw earliest possible 
ing you follow. moment However. | di 
shorthand and typ- ave on treasured 
ing are priceless imdimeniienl  dnutitimad 
assets é : athe rant 
| . Ni 
May. I « d replace t 
ila ttle easier than 
4 rt ib t Cw te Me 
th great effort I snap 
table—trom t girl from Montana, trom thi ped the cas t last and trudged off, clutch 
soldier from Australia, from Martha Foley ing my one visible means of support 
editor-author ; and, as for Mary Margaret M«¢ “After that it was not long, it seemed, before 
Bride, she fairly beamed, her eyes brightening this mountain mother with her little fam 
il t s is a \\ t t 
Tell us about the mountain girl and stenog On the typewrit if you please! S 
raphy and typing,” urged our hostess, Amet me ot her war work \fter eight hours at the 
ica’s first woman commentator airheld, wher she makes, with her nimble 
| needed no urging. The words were eager skilled fingers ts for “ships with wings,” 
n my lips she earns extra! y making sandwiches an 
< Tee it The ¢ isV OO] and srie iis 
WELL, a i years ago, as years go, when finds tin to k at her typing and _ her 
| was traipsin’ through the mountains in the shorthand, | the fun of it, and to help her 
Big Sandy country—largest round timber mar- too, with sor new shortcut phrases I ar 
ket in the rid, 1 happened to make my way forever making I write her littl 
up Drizzly Holler. I was doing some special letters in shorthand \ body just natura 
ork f i timberman—data on deeds and cant get away tro shorthand and typing 
surface-rights and what not. I carried along 
my tab typewritel (1 needed it in the I COULD see the eyes ot the little miss trom 
ork), and when a day’s work was done for Montana widen with curiosity Chen she told 
my employer I set down on my machine, and her story—how she'd been a school teacher out Fith 
in shorthand too, stories the women and girls in Montana. | she’d read books since she = 
told me and des« riptions of their quilts. This was six: then f her longing to become a xpel 
day, this particular young mountain woman, writer, and how she'd ye to New York to tnd 
Frankie May, stood spellbound at my elbow carry out the plan lo keep her head above orre 
is | typed \nd as for the “chicken scratches” wate: and not spend t last dollar of her se0 
my pencil made, as I recorded things she'd savings, she was working part-time as a re- phn. 
say, they quite flabbergasted Frankie May ceptionist fe 
‘Ah,” said Mary Margaret, “and please blue 
. ‘ . . . - ere : ee - and 
BEFORE I trudged down the mountainside don’t you all think we're in collusion,” reacl he 4 
and out of Drizzly Holler, Frankie May said ing over the table to lay a hand on my shoul thet] 
in her charming, soft-flowing mountain voice, der, “Miss Montana, may I give a word of & pe 
“Woman, you have opened my eyes with that unsolicited advice? First learn shorthand and lor. 
contrapshun!” pointing a slender finger at my typing if—you want to go places.” At that @ e1 
portable. “If the Good Lord spares me another Martha Foley smiled a quiet smile of approval ft 
six months, I am going to learn how to work and nodded encouragement to the little girl ign 
it.’ Though | had the portable in the cast from Montana See there,” said Mary Mar Gu 
and was ready to strike off before sundown, | garet, “we've got proof of the pudding right 


chanced breaking a mountain code of walking here So you just must equip yourself first 
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with typing and 
thand In that way 
in take down ma 
gs you overncar \ Along with writing, 
1 can make use of an and discovering and 
you can type your ow! encouraging 
unuscripts writers, 
Foley does a first- 
4 T that sage advice o class job of editing. 
stess. the voung So she 
eaten aitimediictiell whereof she speaks 
te when she says that 
og we ' = be pag a neat job of typing 
! it a hand to his makes a manuscript 
ly hair, so like my “easy” on the edi- 
ng surgeon-nephew’s torial eyes! 
Said the soldier quietly why she 
I know of no greatet mends stenographic 
set. Mary Margaret.” training as a pre- 
He added in his charn requisite for all as- 
, 


ng English : 


accent, “\\ 
fellow kriew 
uld re 
, 

_ | 
battlefront !” 


appening 


I specia l Mary Margaret interr ipted in 
r usual matter-of-fact way, “if you'd really 
stered t system.” She went on at a great 
te ibout hrasing, dots, dashes, circles, 
s, Uy 1 and downward strokes, speed 
Oh!” | in delight, at the thought of 
rst in mmentator being a sister 
graj You know shorthand ?” 
THEN 
HEN a ss the table, Mary Margaret M« 
Bride smiled that wholesome smile of hers. 
d said in that genuine voice of hers that has 
ired to millions of listeners, “Not ex 
tly—but I’ve got—my manual.” And after 
e of those very elfective pauses, she said 


Fith ten years 
newspaper 
Xperience be- 
tnd him, war 
erresponden t 


teorge H. 
Dhnston can 
te the real 


tlue of short- 
end in report. 
tz the news, 
thether it be 
% peace or in 
mr. He cover- 


@ every step 

the cam 

tign in New 
Guinea 





, 


, : 
ivbe a bit whimsically. 


“Shorthand 


Martha 


knows 


That's 


recom 


piring writers 


new 





mighty 


be a 


1 calculate, would 


back 


Sp msors 


and 
good thing to fall when there aren't 
any more those litt! 
curlicues simply fascinate me, and I'd never 
have done my column in my early days after 
I left the farm, if it hadn't been for the type 
What's more, I’ve heard the 
a time, even on the 


typing, 
on 
Anyway, 


writer lraipsin’ 


Woman here say it many 


learn shorthand and typ 


You 


radio, that once you 
forsake 
So there! 
Again she turned to the litth 
Montana, “You mustn't think,” she 
vhat is a ‘commercial.’ It's 
st a tact, I've got 
t here to back me up,” her quick 
hands gestured to embrace those about the ta 


ing, neither ever you just can't 


get away trom it 
girl fre 


‘that 


mn) 
said, 
I've been 
tried 


Saving 


and proven and 
witnesses rigl 


ble. “Here’s an ex-court stenographer, Martha 
l‘oley, editor-author, and a soldier who has 
seen the toughest fighting in the world.” She 
exchanged a cordial smile with the young 


Australian, who chuckled boyishly and nodded 


hearty approval of Mary Margaret’s drum 
beating. Drum beating for shorthand and 
typing—and story writing 

. . . 

THEN the little girl from Montana spoke 
up. “Well!” she brought the tips of het 


young, shapely fingers together, “I'd not think 
of going s] orthand typing 
Can you tell me where there is a good busi 


on without and 
ness school ?” 
“Did you ask m« 
It belonged to th lear-headed business 
manager of Mary Margaret McBride, 
anyone can tell you, never misses a_ trick 
“Why, there's a 
Hastily she 
rust it mn the outstretched 
little 


came a voice behind us 
calm, « 
who, 
good business school not far 


away.” scrawled an address on 


a card and tl 
th 


Canc 


hand of girl from Montana. “Don't 
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S¢ inv tin ‘ ’ ] ct 1 | < 
in her blunt. forthright a _ 

T+ . "% «61nee . a ' . : art . ‘ . . 1) sk 
eee eee, es a oe Information Des 

| | i > J { ‘\ \ 
tain girl; sl unt SI ks for Un 


Sam and takes car i family too, and find Don't vou often have questions to ask about 
time to type letters t r trends here Phat the work of secretaries, stenographers, typists, 

liy ted t ird 1 \nd somethings or shorthand reporters? Why not send them 
re a Monta Mary Margaret to Information Desk, The Gregg Writer, 270 
Dont fn 8 f. 5 amd wees ; \t: i as Vadison frenue. New York 16, ak So { 


letter is not necessary—a postal card will do. 





n wait ~~ 


ire i 
I | doesn t ret I 1 st 1. Please let me know which ts correct | would 
Martha Fole\ ving l had ] rd r uppreciate your handing the enclosed letter to or 
al ‘ ne “<i \ . i> i teil Cart i «li 
I would appreciate vor handing the enclosed lett« 


vriters club some \ s ag Story ritins te Urs. LR 


loes not ave tf 7 t tick a . ' ; 
A I 
are ity ver. \ Ste vra << : ins . f 
' that ene tur ; R ces ents 
1 evervaday ft es. ste vy 1s 1 
' that e1 ’ ' , es 1 of 
sv ont s eves » 
\f ‘ | ‘ ' ° What } rm | » widow s ‘ 
12 il \ { ‘ 
. is she Mrs. Jol Dove Nirs. Mary Doe Fd 
is urrvil ‘+ | ’ thre ‘ 
. ~ 
remem}! cistinctiv the ft ngs | aid | 
uf Vf \1 
er awsoinsve s gon hy en I was t ‘ 
mv han t st stories I took it a 
vf , 
aT ? T aL mnd 1 ene vec if 
eneat wwain at ¢ table j sig 
vf 
lrug st Rockefeller Center 
\ \ | ‘ 
\ ne \1 iT \ Ma ‘ et | BR wie ‘ 
contented! let's hone ve launche I 
: . 
ther stenographer-tvpist thor \nd lets a =. Are the xpressions “‘t hair mmittec 
] 1 he was asked to chairman a committec grammatical 
have some more cotte il score WOKICS . 
correct > Can th vords chairman or chair he 
1,] } ; ‘ ; 
1a casually is spita ‘ she « ) used as verbs DDD 
4,1 
in the kitchen iss irmhous Wcteses’s Dict 
vyhere s 1\ i! on 
he 18) t i i ef £ t kk ‘ t 
‘1 ’ ’ ’ 
te er ( nte;T Ve ira il nil ( \Ve sug \ TT sages ’ 
cookies——_the ex-court stenovgra the Mor ‘ f — | ones . 
’ 
tana @1 iuthor;r t tomor \ ¢ pe} t Wd he n ‘ . < < . 
soldier \ust 1a. the nat ns st w ma P Hy , ‘ i 
\f \f \ > ' ‘ 
ommentator roaret ‘ , ' 
mn ary Marg Mec Bride—mu eiendiiiliale a: ans alitnalies 
me ove t tora ted ovest. \ rt 
at ar ec ‘ la e committes 
| \ id 1dvis nme ago ile | sat rt 
aM 1. Are the following titles capitalized belore names 
Savil bs , 
sf persons? For instance instice of the peace, police 
N t if) I t Ist int vet an inspector detective assistant sheriff deputy 
away f ’ < r nad ' provincial fiscal? 1.6, 
| = ° titles is that if the tit! 


Precious Shipments Triple rage’ ' aden tet ante af ¢ 


gn SOS shipping oft blood donor units 
4 from Red Cross reception centers to pro 


- 
oe I have seen many letters with the complimentary 


lah ‘ 
essing aboratories lor conversion into dry 
, : : ; close, “Respectfully” or “Very respectfully Is this 
plasma ts now three times as much as It was at correct? The books I have come across give “Re- 
the same time last year, according to the Ral spectfully yours’ and “Very respectfully yours 1.6 
Wa) Express \gency Special refrigerated \ll four forms of complimentary close that 
containers are used to carrv the bleed under wy menor ' . ntah a 


controlled retrigeration enroute lomate cov ’ nee 
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THE PROOF OF THE PUDDING 


If writers would do their part in learning to observe correct pro- 


19 lute 


portion from the beginning. reading back would take care of itself 
By JANET KINLEY GREGG ) 
f/f 


NYONE wh in use a px \ 


_ . ‘ 
thon I Straight immes and < Ves 
se ft Straight lines must be straight ’ ) v XY 
¢ S neiess straig t strokes t it hy , 
\ DDIe« ire rs than useless because 
: re 
, ? ? ' ’ 4 | 
\ t n c What I HI} 1 ‘ Va S 
y a t they may ecog! Vnat t KCs i ALES ive 
' ' 
vy are Ne geht oOKEeS st D ehrinite \ i \ ir proportion 
rent , ' 
r ting is your short 
1 ™ eg ( \ nu i> arTee is 
I fil t t ul ern vhb , t be as large 
\ ] 
‘ \ ‘ \ ave r a , AT \ selt read 
V at i it ft tine is 1s tlw ne “the gate ‘ ve t cat instead of 
t ting ves. the the cat 
\ i i ‘ yin vit t () ce es t s true it 
we . anes y ttel ar ‘ ight st i ! ! Xampic 
I \ \\ née ana J I ' ight ye t t cannot 
, s? ; ' , ‘ + } 
" | ss ‘ where ead back cs ti 1 is itten Nas mm 
! | 
RNs ne but hums t i vould only d 
Is part i \ ect prop 
lon tt the | g, t eading back 
, 
i} . 


( ( CP ¢ 
p! M 
) 
s t i iV ik \ 
t ‘ i x i \< 
‘ 1 il Like t ) 
2 ¢ 
Vis L Like cica \ 
‘ t \ iy i’ 
’ ‘ e 
i ‘ c < ‘ 
x rT > 
' ¢ 
pf , D : vr; «lj t, ag dy m 
ed-det men-men é me my le@, tay 
> 
4 
i L ; 
< ¢ , 
SHORTHAND ting 1 skill, and sk 
' 
r. gray, kl ai act Practice lake 
= ‘ | eal y SUCCCS Tu 
Dow NWARD irves | ed * e ' , » littl . 
tort i mb then t it tte ‘> ! ! rtunate!t\ shorthand 1 acer 
t t tisti ilities, develops enthusiasm al 
\ thre } irtn irl n the part 
) . ) ave ! il ecilation i the artist 
' beme able t write a litt 


¢ ea 
pr, br, pl, bi, fr. or, f , « rtha il is ft ippearanc rt 
lL hese t i hlends but is ft i t tes " ' tins as i salliies et do wi 
equent they s d have much practi \1 lice, t —_ t the writer in his wor! 
at 4 eae a aeeeaeet: Wie ncreases c¢ is. ina way, learning to expres 
: aie mself al \ vain ina different mediun 
! | 


irves Is ft i , 
: let | tror a thet ‘ 
PERHAPS 
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The Gregg Vowel Chart 


The Twelve Vowel Sounds 


2 " C) : . 
) ) ' aA <—_ 
Je 7 a YZ Laat a 4 
a . - .. 
(2, ) 
Oo- gi a S © ‘ a 
A X 
) , 
_s2 , re) _ - : S > 
g 
le é ) o \ “i . 
) 69 a C C Foca 7 
? 
a i es < ( ¢ i, a a. 
2 
( y 
~ 2 > ¥ gy a ~ 
\ = Cc Q_ fe C+ X & 6 < 
y 6 
) J 
< C ( c nn a 4a - . d « Cc 
PP =. 4 'F d C < e Y S 
‘. c =. .< =< c < : < 
< 
— y 
fl 
a ‘. y “LY on - ct C a 
ao C > > 
/ ) < 
= us > c < Y c & u —_ c 
a 4 
2 - bo SH £ ow 
y } ) ) ) 
Y) » >) a> % AP “7 4 yr _ 2 han 
> ie _? 
2.9 A 4 Pa a 
f ) P at 
wee eS ? “> “ts -~ ds —_— 
¢ 
<7 — - 7 - 7 A A? e A? a LJ a "> 
2 Wand Y 5 . 
Cc 
wa + i > 
* a: 7 > XH, Bo ’ h=?# >< om 
c ‘A > © 
A - 9 Lp ? 
F A 2 de I ae PF Bo ZS ait 
AN 4 a 


4 772 (Fi “7 nary > a <4 4 tr 72 


XY 
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ca 


ee , Nw YF qe 


2 


¥- The Four Diphthongs 


> . a) 
i, 2+ tj 7 i? 
7 4453 V 5 ‘ ii 
5 >? . 
c <4 ~~ pe 7 
‘ | 
| ) 
\X jin? /> f - Sy 7 ) 
‘ ‘ L ¢ “ ‘ ”“~ ”? 
‘ 
i= awist ; 
< : 4 
— Ce f ? 4 
- A ) 
7 
: ‘ 
& = y ya g : : 5 
t A e . t X ce ~ Ov 
. Tc a > a 
_— ; : é > = Loy - 
, —— 
L_— oA 
= > ~ ) 


: ? , s ] 
7 Zz _ _ ‘A oO OP & 


4. Other Vowel Combin 


inations 
45 : 
> > A ‘ 
, ne c . ce / ' 
C C12 
a 2 G&L & A a 
V, = ——~ Lc 
— , : 
ao —_ ? 7 . - 
¢ ( 
2 - P 
_— y VL ce “d 
a 
2 2 (2 . 
i“ (? (Ft v 
c é “4 
| | 7 
~ A \ be 
~<+. = oO 
y : o—” 
; Cs oS 
—_—— : ; > 
; - we © eC 
CY’ 92) 2 c 
> . c ~ : 
\ “ - 
r >) 
SC 
~ Q 4 a se » , _ . ? 
> AB 


+4 ree oO : @ Pr > a - LP 
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, oht A f mh that thess 
\ ive self tl ec ou t t vn 
i | ‘ 
~ tT i ? ? ’ , , 
. . 
s ‘ ‘ ‘ ‘ t 
vritt it s te ‘ tel t 
. 
ex ! ‘ ‘ ‘ . thre < A a « 
a i : - < X =. 
st 1 t 4 / 
4 
ott y y 4 < © 
Cc 
< 
e- ' 
fhouech uthor, earth, thri healthy but bath, path 
) forth, teeth, thick, method 
‘ ) 
‘ EY 
») ) PHIE litt nd vo a met 
is. & § ae niused at first, but ning student 
< ‘ ; = 
» ; ‘ ‘ 4 i\ a 
? \ | t t t 
< 

It make flere ; . . ‘ ‘ ¢ j 
' hetwe ns < is f , ( , ‘ t 

‘ ‘ t 


< 
4 
« 





nok tote hu h ‘ h mudst dé 
pass sap vase save face sate base sabie faster \ "it , 
horse, dress, sleep, sell, feels ace, its, day fence 
form but ease See scare, sack CRHECRS kis signai s t t t 
sag. cas soon een some, same fay, city sfudy 7 p ‘ P 
sa 
Sat sere 
uf P ‘ ‘ ‘ 
‘ ‘ ‘ < ee , 
te ’ t st t Al s rs te ¢} 
, ; nt «f « j y ’ , ? a\ | ‘ 
Phis t nat ‘ A . : 
' ‘ ~ N ' ‘ ‘ 
whit-1 ; ‘ . ift one oo x ° ; sl 
im} t t v »} ~ ne, te 
thriy ‘ ‘ _, the + 
It the t atient indeed this I \ as 
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city. A broad, palm-tringed highway takes 
you past the scene of the explosion of the 
battleship .\Jaine (the event which set off the 
Spanish-American War) and affords an ex- 
cellent view of Morro Castl he capitol 
building is magnificent, and one intriguing 
point of interest is the exquisite diamond im 
bedded in the center of the floor. A glass 
cover protects the gem 


HE NEIGHBORING island of Hispaniola 
s to the southeast and is the seat of twe 
vernments—Haiti and the Dominican Re 








iblic 
Haiti has the distinction of being the only 
rench-speaking republic in America Dh 
population of Haiti is three million, in an area 
of some 10,700 square miles 
Che harbor of Port au Prince is most impres 
sive to the traveler. Seen in the early morn 
g, the mountains ascend black and mys 
terious trom the swirling mist rising from th 
sca; red-sailed fishing craft catch the glint of 
tae the morning sun 
Statue of Columbus at Santo Domingo his = Ss strang¢ : t que country 
t is nothing unusual to see a native dressed 
in the jacket of a cast-off dress suit (probably 
‘ some American's), long tails and all. witl 
Pan American bare feet and ragged trousers, atop a. som 
nambulent-looking donkey. Here the now 
VW est Indies ilent citadel of Christophe, once proud king 
it Haiti, stands grim and i pregnable on its 
ARDIAN of the Panama Canal, t ny Gemee pee 
gateway to the Pacific, are the islan 
of the West Indies. Cuba its the largest HAITI was settled by the Spanish shortly 
44,164 square miles), and its population nun after its discovery by Columbus. The India 
ers 4.228.000 population soon disappeared and African ne 
Cuba was discovered in 1492 by Columbus  groes were brought over as slaves. In lat 
became a colony of the Spanish Empir: vears this part of Hispaniola was ceded t 
1898, when the Treaty of Paris termi I'rance and, when the French Revolution was 
the reign. After many stormy political being fought, repercussions were telt in this 
areers, and years of changing 
cabinets and presidents, Cuba ts 
now in the capable hands ot 
President Fulgencio satista 
who is, as most of you know, 
a tellow Greggite 
( UBA ranks second in the 
production of sugar, much ot 
ich is exported to the United 
states Tobacco, coftee, truitts, 
hogany and other woods, ar: 
also important products 
Visitors to Cuba will find 
much to interest them \ trip 
to a sugar or pineapple planta 
tion is most enlightening—and 
the delicious tast of tresh pine 
apple juice is a never-to-be 
lorgotten treat to any oO! us use 
to the canned variety EWING GALLOWAY 
y Havana, the capital, is a love The Capitol at Havana, Cuba 
| 


1) 
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Siave 


ar-on 
loussaint I 


Isialiad \ lormel 
ouverture, alte 
‘7 
a military 


rising brilliantly as 


figure, finally attained the rank 


of general in the French Army 
and governor of Saint Don 
ingue (the French had = re 
named it after they took con 
trol ) An assembly vas called 


adopted 


governor 


and a_ constitution 
Louverture was mad 
tor lite, much to the 
ot Napoleon, who ¢ 
this a traitorous act 


annoyance 
onsidered 
There was 
ouverture Was 


spirit ot 


bitter fighting; | 
defeated Not so the 
the people, 


however, tor arms 


were again taken up and a 


revolt led by a negro, Jear 


Jacques De ssaline Ss, and Al x 


andre Petion. who were als 

generals in the French Army. Victory was 
theirs, and in 1804 independence was pro 
claimed and the name of Haiti again 


adopted 


THE OTHER two-thirds 


332 square miles) is known as the 


tf Hispamola (1' 
Dominica 
Republic 
until 
up control of Haiti, but eventually the whole 
to the French. Wher 


to France some years after Spain gave 
island was turned overt 
Haiti 

Dessalines established one government for the 


entire island. However, around the middk 








paren "ad 5! 

The casket in the cathedral at Santo Do. 

mingo, which once contained the remains 
of Christopher Columbus 


This eastern section was not ceded 


gained her freedom, Louvertut and 
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the nineteenth century Spain regained coi 
trol of this eastern section and it was not until 
1821 that the Dominicans gained 


pendence 


their inde 


velihood of most 54,993 people 
1 Republi Sug ind f i 
1 tl ree Important ) We i 
cattie raising 18 Ca tent 
- 
TH! Dominican Repu : ld be i his 
toric interest to us of t Western Hemi 
sphere, for Columbus was its first governor; 
is m. Diego. lived ther remains of his 
ire still standing Christopher's brother 
ed there and ( ! s emains were 
brought back trom Spa ind int ed in the 
cathedral at Ciud | til the Fren 
eign, when they to Havana 
ind later, as a result ot t Spanish-Americat 


War, to 


Today the Dominican Republic is proving 
a haven to weary |! pean refugees, tor 
through the generous grant of some 75,000 


acres by tormer a colony 


is being established tor thet 


>» ABRAHAM LINCOLN liked to tell this 


story on himselt 
road to 


Lincoln with this 


driving along the 
Ne a ld | } 

pringheid was accosted Dy 
“Will you have th 


take my overcoat to town with you?” c 


\ gentleman 


gor vd ne ss, sir, to 


inquiry 


“With pleasure,” stranger, “but 


replied the 

how will you get it back again?” 
“Oh, very readily,” replied 

intend to remain in 


Schotasti t 


Lincoln, “as | . 
t."—Max Hersberg, 


>» HEALTH is the first requisite of efficiency n 





“NOT FOR SCHOOL, BUT FOR 
LIFE, WE LEARN” 


Let’s take to heart Colonel Scott’s experience and apply his old 
professor’s admonition to our own studies right here and now 





By FLORENCE ELAINE ULRICH 


S 1 was traveling down to the street floor struction. You should regard the typewrites 
in our elevator the other evening, the and all other materials provided in the office 
following conversation took place be as property to be properly cared tor. Even the 

tween the operator and a messenger boy: time from 9:00 to 5:00, for which you are be 
ELEVATOR OPERATOR How much do you — ing paid, must be used in the best interests of 
make? the firm. These are your responsibilities of 
MESSENGER \bout $18 or $20 a week tomorrow ! 
(Then, as an afterthought) Sometimes I can Right now your chief concern is to learn 
make $22 or $24. but then they take $2.25 for everything you can about the job for which 
tax, so you don’t want to make too much vou have elected to fit yourself. Look around 
1 could not help comparing the attitude of you and see what type of business or profes 
this lad with that of Colonel Robert L. Scott sion. particularly interests you. Then spend 
famous war at with the Flying Tigers in hours, days, months—there will not be too 
China and author of “God is My Co-pilot.” ™any of them—learning and practicing for th 
Young Scott, not much of a student. had an necessary skill in shorthand and typewriting ' 
ambition to become a pilot He discovered. Read how Colonel Scott learned to handle his 
owever, that in order to be a pilot he not plane under every difficult condition, and how 
ly had to study those very books he didn't this gave him confidence in his ability to fly 
: like, but he had to learn what was in them! skill to handle his big opportunity when it 
Did that daunt hin It did not. If in order ‘#me 
accomplish his ambition he had to study, Would you do less in preparing yourself for 
then he would study! Said he ; your job? Remember, shorthand in the hands 
| had at last learned that what one of the of an expert has proved many times to be just 
ld professors said was right: ‘Not for school, 3% colorful, as “romantic,” if you wish, as 


‘ll bet I’m one of the 
tew who was graduated from high school, at 


I 
' , ‘ other protessio 
but for life. we learn | aviation or any other protession 


tended two colleges, and then returned to high SUPPOSE you are interested in working 
school to get the foundation I missed!” tor a company in your community, but you 

learn that they do not generally take begin 
Li’ you are studying shorthand because you "e's. Go to the employment manager and ask 
vant to be a stenographer, concentrate on"! he would mind giving you a list of th 
shorthand, typing, foreign languages, English, technical terms used in dictation and a few 
and whatever else wiil further your education ‘%#™ples of the “style” of letters they prefer 
and your skill. When the great task of recon in order that you might use them in your 
struction begins, there will be boundless op stenographic training. Explain that you are 
portunities for young men and women, not interested in working for him when you grad- 
vnly in this country but abroad. A good back ate, that you would like to feel you have real 
ground as well as skill in stenography are ‘%¢Tvice to offer when you apply for the posi 


1" es ty dermieiaiath al 
essential to the secretary who takes a job tor tion. He will comply with your request glad 


such important service 

Weeding out the unfit from offices will 
is soon as the labor market loosens up an 
more reliable help is available. Yes, there will Greece Writer. These lists are usually sub 


be thrilling opportunities for the capable and mitted by Stenographers and secretaries who 
have asked us to supply the ofhcial outlines 


ly, | am sure 


, Technical word lists with shorthand outlines 


cR2u 


d will be published trom time to time in_ the 


efcient stenographers in the months to come! 


’ % . . ‘ 
YOUR entering wedge into business as a [HERE is a right and a wrong way to prac 


stenographer is the proficiency of your short tice. If you sit all hunched up over your 
and and typing. You must be able to spell, desk and grasp your pen ot pencil tightly, 
transcribe accurately, punctuate properly, use You will tire quickly sit gracetully erect at 
eood judement in “editing” dictation that your desk. Place your feet firmly on the floor— 


might not have been clear or correct In con- don't cross them, and don't tip up your toes 
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in a nervous state of preflight Kest your 
irm on the desk, and use arm movement in 
writing shorthand if that is your method. The 
illustration here shows you how to hold your 


i 


pen—firmly, yet easily. Don't “grip” it It 
you have difficulty seeing your work while 
sitting in an erect position, consult your ocu 
list. Good eyesight is important to office work. 


STUDY the xamples of good penmanshy 
1 your textbooks. Whether you are studying 
shorthand by the Functional Method or with 
e use of the Manual and “Graded Readings,” 
the style studics m those books, as 


practice 
as the theory, in order to lay the ground- 

work for rapid s| development and tran- 
scription skill late: 
You are learning 
shorthand in order 
to write faster than 
you can now write 
in longhand! Isn't 
that right? Well, 
then, it isn’t enoug! 
to memorize a 
word. You must 
learn to write it 
accurately and rap 
idly! Every exet 
cise you practice 
will be mastered 
only when you afr 
writing it with a 
speed of at least 60 
words a minute. If 
shorthand comes easy to you, set yourself a 
higher goal at which you will positively learn 
to write every exercise assigned to you. You 
don't need your teacher to tell you. This, you 
can assign yourself 

Don’t miss any of the practice work. You 
cannot make up assignments in shorthand and 
typewriting ! What you miss, you miss, because 
skill comes gradually, with systematic training 
and practice. 


BECAUSE it enables you to write faster 
and read rapidly and accurately what you 
write, a good style of shorthand penmanship 
lf you are a beginner, 
practice the Junior O. G. A. test on page 82 


is essential to progress 


of this magazine until you are writing a satis 
factory style that will win the Junior O. G. A 
Certificate. If you are an advanced student, 
take the O. G. A. Membership Test and prac 
tice writing it until you can qualify for the 
O. G. A. Membership Certificate 

You should be able to write the Junior 
O. G. A. Test in about two minutes, or at the 
rate of 50 words a minute with fluency and 
good formation. Assign yourself. the task oi 
writing the Junior Test for the Certificate this 
month. You will find the copy on page 82 





Correct writing position 
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AS svon as you have covered the keyboar: 
in typewriting, open this magazine to pag: 
88 and read over the instructions for taking 
the Junior O. A. T. Test. The next time you 
have a free period that can be used for typing 
practice, take the magazine along to the class 
room and make a perfect copy of the test for 
the Junior O. A. T. Certificate. It is mighty 
nice to have a goal for which to work, and a 
testimonial that you have reached it! It wil 
be fun to mark off your progress with thes« 
certificates and awards 

If you are a subscriber and you did not 
receive your Album in which to mount the 
certificates which you earn, write me a post 
“I should like to have th 
\wards Album i 
which to put th 
certificates I an 


card, saying 


earning. I have a 
yearly subscrip 
tion to the GREGG 
\\ RITER 


scriber who re- 


Any sub 


quests one will re 
Albun 


tree by return mail 


ceive the 


E\ EN as you 
must share. the 
financial and eco 
nomic responsibil 
ity that will bb 
yours, as well as 
mine, in the years 
to come, so it will be sensible and wise t 
prepare now to make your career interesting 
and your earning power worthwhile, in ordet 
that you may enjoy the good things of life 
too. Your future will be the glowing symbol 
of your ambition and determination today 
Thousands of young people who are starting 
the study of shorthand today not knowing 
quite where it will lead them, will have ex 
periences and material advancements that will 
make life ten years from now new and very 
exciting ! 

I remember when I first tried to make those 
funny little shorthand hooks and curves, and 
I can still recall my painful but valiant strug 
gle to master the typewriter keyboard! It was 
in a small town upstate, where New York City 
was just the dream of debutantes. My job 
never ceases to be interesting and exciting. | 
want you in the years to come to have a job 
like mine, in which you can truthfully say you 
are proud and happy. Your future depends 
upon your preparation now. The kind ot 
habits you establish in school are determined 
more by you than by your teacher. Your 
teacher can instruct you—but cannot make 
you learn unless you are willing to put fort! 
your share of the effort 


Tu 
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Awards that are Well Worth Winning 


HESE are 

the certifi- 
cates and prizes 
that are awarded 
hy this Depart- 
ment to students 
Stenographers 
and typists may 
also. take the 
tests in this 
magazine, 


1. Achieve- 
ment Record 
Album. 

Given free to 
each subscribe 
rw may be put 
chased at a nom 
inal fee. All 
certificates 
earned may he 
mounted in this 
attractive book 
When filled it 
resents an im 
posing testimo 
nial to your at 

mplishment 


For Juniors 
2. Junior Cer- 


tificate of Mem- 
bership in the 


Order of Gregg 
Artists. 

Will b« 
awarded to th 


shorthand — stu 
dents whose 
style of notes 
merits it. The 
test 1s publishe 

pane R2 

3. Junior Cer- 
tificate of Mem- 
bership in the 
Order of Artis- 
tic Typists. 

This award ts 
for beginning 
typists who have 
finished the key- 
board of the 
typewriter and 
have acquired 
sufficient fluency 


GREGG 
Achievement Rec ord 


GReoc WHITER 
apne i 


~ 
OR THAND AND 











ea ee —_ ue 
Paar. wy 


Grea 2 


F 


Order of 
CERTIFICa 











Gregg Shorthand Speed 


$ Weees 6 miwure 


Certificate 











in typing to bi 
able to make a 
perfect copy ot 
the test on pag 
oo The test 
will be rated on 
accuracy neat 
ness, and at 
tractive arrange 


ment otf the copy 


4. 60 - Word 
Shorthand 
Speed Certifi- 
cate. 

This may be 
earned as soon 
as the student 
can qualify on 
the five-minut 
official dictation 
test published in 
the Grecc News 
LETTER 


5. 30 - Word 
Competent 
Typist Prog- 
ress Certificate. 

The Compe 
tent [Typist 
Speed Te st is 
published in the 
GrecG WRITER 
each month an 

hould be prac 

ticed until the 
student attains 
a speed of 30 
words a minut 

vith not mor 
than five errors 
on the ten-min 

ute test 


Intermediate 
Students 


6. Complete 
Theory Certifi- 
cate. 

Will be issued 
to the students 
who qualify on 
the Complet 
Theory Test 
published in the 
(GREGG New 
Lerrer each 

(Turn) 
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7. The O. G. A. Membership Certificate speed. Some students have qualified for 
Is awarded to those who have attained the 100-word award in the second semes 

the practical writing style for efficient ste ter. Students who do not, should qualify 

nography Since this rating insures pro for it in the third and fourth semesters 


ficiency of writing and is the only sate : . 
; 12. A 50-Word Competent Typist Certi- 
standard to have, every student and stenog 
ions ficate 
rapher should qualify for O. G. A. mem 
bership Is issued to students who tvpe tor ter 
minutes at the rate of 30) net words a 


8. The 80-Word Shorthand Speed Certifi- minute with not more than five errors on 


cate the Competent Typist Test This is a 
Will be awarded to students who qualify on goal for the third semester, but should 
the official 80-word Speed Test published in positively be accomplished in the fourt! 
the Grecc News LETTER. semester 
Teachers using the Greco Writer Tyy 
9. 40-Word Competent Typist Progress jing Speed Test also may find that students 
Certificate who can type 30) words on the Competent 
This speed is attained by some students 1n Typist ten-minute practice test will typ 
the second semester of a four-semester course; the Grecc Writ! [yping 15-minute Speed 
and in the third or fourth semester by others Test the first time at a speed of from 40 
Students should strive to earn it in the second to 45 words 
semester, so that higher speeds may be built 
in the final year of the course. Those teachers Advanced Students 


who are using the GrecG Wrirer [ yPEWRITIN 
Speep Tests also will probably fina that stu 13. The O. G. A. Certificate of Superior 


dents qualifying on the 40-word Competent Merit 
[Typist Test will type the 15-minute test, : ' 
> —_ . Is an award coveted \ reporting se 
first writing, at 30 to 35 words a minute : . . 
retaries, reporters, and teachers because 
10. The Senior O. A. T. Certificate it testifies to a superior shorthand style 
ie : ’ Students interested z apable of att 
This is a final test of skill in preparing rough tudents inter ted and — able of attain 
ing a higher speed skill in shorthand 


drafts, tabulation, etc. The test is to be a 
ranged neatly, and accurately typed from the 
copy in the Grecc Writer. A prerequisite is 
a speed of 40 words a minute in typing, 
although the test need not be typ d at 
that speed, since it will embrace elements 


should develop also a_ better shorthand 
penmanship stvle. It is always important 
that shorthand notes be written clearlv no 
matter at what speed. Improvement of 
shorthand styles, therefore, goes hand in 


hand with increased speed 
ot arrangement, etc 


14.—The 120-Word Shorthand Speed Cer- 


Intermediate and Advanced Students 


tificate 
11. The 100-Word Shorthand Speed Cer- Is available not only to stenographers 
tificate but to students who have practiced dili 
Is issued to the student who passes the gently during the course and have d¢ 
othcial five-minute dictation test at that veloped that (Continued on page 82) 


The Team That Captured the Big Cup 


er Ls a big * ee 
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These students of Farrington High School. Honolulu. won many of these awards and topped M 


off by capturing the grand prize cup in the O. G. A. Contest 
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October Test Material 


1// clubs of test papers should be accompanied by a typewritten list of names to expedite check- 
me and insure accuracy in making out certificates. October copy is good as membership tests for 
O. A. T., C. T., and O. G. A. until November 25, 1943 


4. 7. Test 


Senior O. 


INSTRU TIONS An artistic eye will be needed to set the following copy in a way that will meet the 
ipproval of the Committee! Make a copy of the announcement of the meeting that is given below. Then 
select for a like announcement about the mecting of your Commercial Club from the paragraphs that follow 


Make this a two-page job 


SHORTHAND TEACHERS ASSOCIATION 
Announces a Meeting to be held 
Saturday, April 25, 1942, at 10:30 o'clock, SHARP! 
in the Georgian Ballroom of the Hotel Pennsylvania 
in conjunction with 
The Commercial Association of New York City 
subject: VISUAL AIDS 
"KNOW YOUR SUBJECT" A pictorial presentation of the 
teaching of shorthand, showing 
expert writers at work. 


Presented by the Shorthand 
Club of America. 


"THE SECRETARY SPEAKS" What the secretary is called 
upon to do in the business 
office. 

Told by Miss Helen Lewis. 


GENERAL DISCUSSION Led by Mr. Lawrence Grant. 


Luncheon will be served at 1 o'clock. 


Send reservations to: Mr. Collins Van Horn, 
High School, Newark, California. 


son, Johnson Marble Polishing Company. 

“What To Do”: Discussions of prob- 
lems to be met. These topics were taken 
from a questionnaire submitted to 100 sec- 


The Commercial Club announces that 
there will be a meeting held on Saturday, 
(date) 1943, at 10:30 in the morning. 

The meeting will take place in the Grand 


Ballroom of the Majestic Hotel and is 
being held in conjunction with the State 
Commercial Association. 

The topic for the day is “Meeting Busi- 
ness Opportunities.” 

“My Personal Experience”: First-hand 
information as to how a secretary to an 
important business executive meets her 
daily problems. The speaker will be Miss 
Mary Mahoney, Secretary to Robert John- 


retaries in the metroplitan area. This topic 
will be handled by George Kelly, Personnel 
Manager, King-Brown & Co. 

General Discussion: Here an opportunity 
will be given for you to ask questions or 
make comments on the day’s program. 

Reservations for luncheon—$1.25—which 
will be served at one o'clock, should be sent 
to Mr. Paul Jones (the name of your high 
school and city). 


(For Junior O.A.T. Test copy, see page 8&8) 





’ 
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October Competent Typist Test 


Use double spacing in typing this ten-minute test 


words you write, divide gross number of strokes by 5; then deduct ten words for 
this by 10 to determine the net words per minute The number of 
facilitate counting the gross number of strokes written.) 


To find the gross number of 
each error te get net words written. Divide 
strokes is indicated at the end of each line in order to 


Strokes 


During the last three decades we the people of the world $7 | 
have been living in a state of international anarchy. In a 117 
single generation we have seen the two greatest wars in the 
history of mankind, and we have been unable to create an 234 
international order that can prevent the outbreak of system- 293 
atic violence. We are, literally, wandering between two 350 
worlds, one dead, the other powerless to be born. 49] 

Before we look forward to the future, let us cast a retro- 45% 
spective glance at the history of mankind. From the forest 518 
primeval when the prehistoric man hunted after wild beasts, 377 
to the state of civilization in which we are living at present is 643 
a long passage indeed. We have already reached a high state 704 : 
of political evolution. We have passed the primitive state 764 
of nature in which human beings were solitary individuals, a3 fi 
each a law unto himself, as described by Rousseau; we have 882 
outgrown—let us hope—the era of national isolationism as O41 | 
symbolized by the Great Wall of China; we have crossed the 1000 I 
threshold of a new stage of political evolution in which all 1061 
men are neighbors and all nations are interdependent. 1116 

Time was when individuals considered themselves as iso- 1170 
lated entities, whether as moral men or simply as carnal 1227 
beings. Time was when nations or states regarded them- __ 128! 
selves as absolute sovereign bodies, as closed economic 133 
spheres, or as secluded cultural units. The time now has 1395 
come when all individuals and nations must think on a higher 1456 
plane and on a larger horizon. 1488 
. The world that is to emerge out of the present global war 1546 i 
is a great question mark. No one knows. To forecast the 1604 
shape of things to come and to prescribe in any definitive _ 1663 
terms the pattern of the future world organization will ap- 721 
pear premature and even futile at present. However, think- 1779 
ing men and women everywhere in the world are today _ 183! 
looking forward to the world that is to come. Mankind _ 1886 
abhors the state of international vacuum; mankind cannot 1943 
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Strokes 

long stand in this historic zero hour. It must organize itself — 2007 
into a universal entity. Even as the war is global, so the —2067 
peace that is to follow must be global, in organization andin _—_2130 
operation. It seems imperative that after this war we must — 21% 
organize a government at the world level. Whenthe waris 2249 
} over, all of the nations should be invited to become parties —2310 
to a pact of the United Nations. This pact shall be consid- _—2369 
ered as the supreme law of the world and of each and every = 2428 
| member state. Any state violating the pact shall be deemed = 2488 
to have violated not only international law but also the 2545 
supreme law of its own land. The pact should contain pro- — 200 
visions forbidding every member state the right to wage war 2662 
or use force for the settlement of international disputes, and = 2725 
also disallowing any member the status of neutrality. 2780 
Each and every member state is made to renounce defi- 28 
nitely and unequivocally the vague prescriptive right to be —2892 
the sole judge of its own case and to declare or resort to war 2955 
as an instrument of national policy. International law as yet __ vie 
does not positively require a state to submit all disputes to _—_3080 
adjudication or arbitration unless it agrees or has previously 3143 
agreed to do so. The inadequacies of present international 3203 
law are as obvious as the inconveniences of the state of 3260 
nature where every man was sole judge of his own case and 3318 
could use force to settle his quarrel with his fellow men. In __ 333! 
the second place, there should be provisions disallowing state 3444 
members the status or condition of neutrality. In modern — 3502 
times war anywhere soon becomes war everywhere. War in 3558 
any corner of the earth becomes a legitimate concern in 3614 
every corner. When war breaks out, no nations can remain 672 
neutral; only the stars are neutral. 3710 
All nations desire to be free from fear and from want. 37% 
Universal peace can be maintained only when no nation is — 3823 
in constant fear of aggression and every nation is making _ 388! 
some progress in economic life. After this global war both 3041 


victor and vanquished will be exhausted. Every nation 9% 
should be anxious to disarm; every nation should be eager = 4054 
to say farewell to arms; every nation should be busy inthe =‘ 4!!4 
work of postwar rehabilitation and reconstruction.—From = 4104 
“Contemporary Chine,’’ published fortnightly by the 
Chinese News Service. 
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Awards that are Well Worth Winning! 
Continued from page 74 
fore 15. The 60-Word Competent Typist Cer- 


Some students will be ready bet 


speed 

leaving school to take the tests tor the 140- and tificate 

160-word Speed Pins also, These are excellent Is a goal that very student should 

accomplishments, and place the beginner 1n strive to reacl Other students will be 

position to advance to reporting secretary tvping at higher speeds, and we have a 
quiring such service Competent Typist Pin testifying to a speed 


rapidly m firms 
SO words in typing 





TT HESE awards signify a well-planne 
Junior O. G. A. Test ee eee ee 
the students’ practice Observe the bril 
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To assist holiday giit shippers, coloniul 
Yuletide package address label bearing the 


C96; words “Do Not Open ’Till Christmas” may be 
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Railway Express office in the neighborhood 
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The GREGG WRITER ROLL of 


HONORABLE MENTION WINNERS 





In addition to receiving the award, Honorable Mention is given in 


these columns to the students submitting the five best tests in each 
group during the previous month. This is a noteworthy honor for 


which every student should strive. 


Pasi 
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THE SHORTHAND REPORTER 





THREE STAGES OF REPORTING 
Dogged Persistence—Stage 2 of a writer’s progress from poten- 
tial stenographer of the classroom to full-fledged court reporter 


By CHARLES LEE SWEM 


Official Reporter, New York Supreme Court 


HE student who likes shorthand during 
fi “first acquaintance” stage, who finds 
in it something to hold his attention and 
capture his enthusiasm, is the type of student 
eventually made. But 


SVC holo rical 
ps} 5 


of whom reporters are 


there is still another stage 
through which he must pass before it can be 
said that he can or a skilled re 
porter. That is the stage which, for want ot 
a_ bette I have called the “dogged 
persistence” stage. It is well enough to like 
shorthand and to over its 
intriguing intricacies, but it is something else 
again to follow it through after the system has 
vanished, 


ever will be 
name, 


wax enthusiast« 


been learned and the newness has 
when amid the monotony of repetitive speed 
drill it seems something less than the engaging 
art that it at first promised 
It is when the learning of shorthand b 

comes the skill subject that the real test comes 
of whether the student is going to become a 
fast writer and from that stage develop into 
a skilled reporter, or whether he is going to 
remain among the stenographic ranks. For 
high speed in shorthand is a skill and, lik 
any other skill, is acquired only by repetitive 
practice. We may learn history and geog 
raphy and any other subjective study by sim 
ply reading and memorizing, by absorbing a 
lot of information and retaining in our mem 
ories a certain residue of what is important, 
but shorthand skill does not come that way 


WE get skill in shorthand by constantly re 
peating, over and over again, manually and 
mentally, the outlines and phrases to be learned, 
until we retain, not merely a residue, but the 
whole of the subject. This process may not 
be unduly long; it may not 
monotonous, depending largely upon the am- 
bition of the individual student, his realization 
of the necessity of it, and his capacity to 
persist. But to some it is long, and it is 
monotonous—this constant repetitive drill for 
speed. Discouragement creeps in if the goal 
is not immediately achieved; many of us lose 
interest, settle gradually back into the ranks, 
and lose our reporting ambition. Others still 
persist, some because they are still fascinated 


necessarily be 


by the subject or are greatly moved by ambi 
tion; and others persist because they can “take 
it,” even though the going 
harder as we push our speed higher. 


does become 


JT is in this stage, the stage of “dogged 
more often than in the “first a 
quaintance” stage that the stuff which makes 
the skilled writer and the eventual reporte: 
shows up. For high skill is a queer prize t 
seck. We may plod after it for days or weeks, 
or months sometimes, with never a sign that 
we are getting anywhere near it, and then 
suddenly, almost overnight it will seem, we 
find it within our grasp. It may be shorthand, 
it may be swimming, it may be any sort ol 
coOrdinating skill. We look back amazed, and 
wonder what happened, what the turning point 


was, what we did 


persistence,” 


that so suddenly gave us 
which had 
Phat is the way skill always arrives 


possession of that eluded us to 
so long 

suddenly, after periods of persistent practic« 
some long and some short, depending chiefly 
quality of the 


training 


upon the faithfulness and the 


practice we have put into our 
Now, some people can wait and still practice 


in the Tace ot disc uragemen?t others must 
see progress every day or every 


their enthusiasm weakens. It is this particula: 


week vl else 


the inability to observe daily o 
that makes the student 
mortality so high in the study of skill subjects 
There is probably nothing so devastating in its 
effect on youth as monotony and the discour 
agement attendant upon the feeling that, not 
withstanding the labors expended, no results 
are forthcoming. That is undoubtedly the 
reason, also, why skill is so very rare, why 
out of two hundred thousand students who 
commence the study of shorthand 
only about fifty of them ever become proficient 


characteristic, 
even monthly progress 


each year 


reporters 


shorthand have 


EVERY that | 


known who has reached high speed has pos 


writer ol 


sessed the quality of persistence, even to the 
point of stubbornness. It has been said that 
reporters are highly individualistic as a class 


They are. So are all the possessors of the 


higher skills in any walk of life. They hav 
had to be individualistic, different from th 
common run, in order to stick with a skill 


subject sufficiently long to master it. How 
many have attempted to learn music—an art 
which is universally liked—and yet how com 
paratively few have become skilled musicians 


It has not been because of dislike for the 
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From a Reporter’s Notebook 


Notes by Marno A. Barr 
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WHO'S WHO IN SHORTHAND SPEED 


Reporter in Inspector General’s Office Makes the 209 


Exaviner A. A. BOWLE tells us 





‘aA 


Sergeant Jack Lund 


rought the result over t we desk withont 


/ into the office durn g the summ Thy rechecking himself and on comparing with t 
~ ‘ ‘7 ‘ ’ ] 
wanted to know if | could mak in ap riginal we found only eleven errors on tiv 


intment to take the 200 words-a-minute test 
the Diamond Medal Test. Hs: 


ing into the Army and wouid like to have WHEN he took the test Lund was merely a 
Mer.” 


ve-minute 1000-word—test 


passed that Expert test before induction Now we can report him as Sergeant 


\ charming young lady accompanied hin ck Lund, stenographer reporter in the Offices 
and we hesitated suggesting that he take 1 {f The Inspector General, Washington, D. C 
test then and ther vou know w itis! But Details of his job, of course, are such that 
then we decided it might | vell to get t they cannot be broadcast. \ in only imagine 
matter cleared up as quickly as possible co trom ir knowledge of ‘ it s expected of 
we put it up t 1m to sit right down and tal that department ot the military establishment 
the test. At first he theught it advisable t he kind and quality ot k demanded of 
wait a week two to get some definite speed im. Investigations, courts-martial, etc. And 
practice first: then on second thought he, a th s assignments t shorthand ri 
his wife (for the accompanying lady was not ting is re 
ther than Mrs. | i that he should M Lund took up t study of s than 
t t current test, and she should have tt lames Monroe High School, New 

t ( ad a magazine whi he strue : K, and trom that tim on has been las 
gied with the test inated by and devoted to the study of it.’ 
Lund had been working in t same o \irs. Helen McConnell was his speed short 
is World Champion Martin J. Dupraw, wh aml teacher, and “besides getting my speer 
ad given lin nsiderable help Chat may » to about 130 words a minute, she ratse 
x t 1 certal extent the astonishir vy goal in lite 1,000 per cent and my spirits 
ase with whi i candidate wrote shorthand proximately, 1,000,000 per cent—while low 
ring my ego immeasurably! 
A PRELIMIN \RY dictation was given, \iter leaving Iigh  s ol diligently 
ut of the corner of our eve we noted pursued the “winged art” at Pace Institute and 
w easily Lund wrote. It did not seem to Hunter College in New York, under the 
ise him at all, and at the end of the pre tutelage respectively of Mr. M. A. Moosbrug 
irv he quetly said that ‘ t it all ger and Mr. Clyde lt. Blanchard later lhe 
whit Phen came tl *") test st a attended Class nuducted hy Mi I ! 
aSy | m! H ee-flowing outlines re Lirtzman 


us of championship notes. Within ; lo shorthand, c to | really ‘ 


ult ir the test was transcribed; for obvious 1 wreat deal | ad ird wt said on man 
reasons he did not want to spend too muc ccasions that shorthand would turmsh t 
im the test. (Who would. with so per key to travel and adventure, and as tar as | 
sonable a ladv waiting for him?) So he im concerned, the saying ts pertectly true t 
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to continue traveling, in the pursuan 
nv official duties. Up to now, I have gon 
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oe Junior O. A. 1. Test « 


INSTRUCTIONS. This is a simple test of artistic ar 
rangement and correct typing of an article with head 
ing Type neatly on a lain sheet of paper 


SHORTHAND A PERMANENT ASSET 
A knowledge of shorthand is an asset fo- 
more than one reason. Of itself it is usefu! 
for making notes as you go through life 
in the classroom, the lecture hall, when in 
conference, so that elusive and fickle “mem- 
ory” has no opportunity to let you forget 
The idea that comes to you “on the spur 
of the moment” can instantly be recorded 
and be made use of at the proper time. 

Then, again, the mental training you get 
in the study of shorthand is such as to de- 
velop alertness, quickness of decision, and 
traits of synthesis and analysis. In order 
to become a rapid and accurate shorthand 
writer you must of necessity become well 
versed in English. You must build for 
yourself a large vocabulary. Words are 
your forte—your stock in trade. This study 
broadens your intellect and gives you a 
wider vision, helping to make you ready for 
bigger things. 

Your shorthand ability becomes a per- 
sonal accomplishment, an academic con- 
venience. President Woodrow Wilson so 
used shorthand, as have hundreds of others. 
We often read about men of business who 
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first held a position as stenographer and 
through this door were able to reach high 
executive posts. 

We cannot all be presidents, but we can, 
by proper application to such a subject as 
shorthand, prepare ourselves for the oppor- 
tunities that come to those who are ready, 
and benefit in a personal way by the use 
of this “light and noble art.” 





QO. G. A. Membership Test 


Plan Your Study 
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Ps The Cave on Thunder Cloud 
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NY From “More Tish” 
By MARY ROBERTS RINEHART 


Copyright, 1912, ly the Curtis Publishing Company 
Copyright, 1940, by Mary Roberts Rinehart) 





Reprinted in shorthand by 


permission of the author 
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“Willie Everlearn” 


Perhaps you've seen him? 


ae r uw” a gis 2 a. 
rd ; 
y, & a ee Z ~~” “ tn @ Z annie 


2/7 (Wt © . 


~ 4 } m = ? ’ 
« ) - ll - = ¥ ( 
t r . iv ( dé a a7 y Ge * —~yY w ‘4 lA 
3 - 
J 7 A 9 a 2 
c ‘\ 2 . (F , a — 27 9? ~ Ey >» 
{ 2? 5 “PP ? 
‘ ) 2 y “ > ii J 2 
, > .< rd r> iam 2. fa a4 4 Ta 


9 F ? . 
e rf verti anew ‘ 2 a oo a ~ r <— < oe Y nan T 





. ? 
yf — —— X A) — —-> a4 a ' 

: ] / _* @g* 
he 6 tJ — o2_ < & g? o A a . oY 

te 2 LO Oe eK EB 

a az — 4 Cc DoD of “TJ” 
oe 
) : ae 
a - ia — ‘4 Pa ——_. cC— Sa a 2 - o__ 


L - - , yf a pu L a “4 4") a 


‘fp * YP ~y~usvl|7 OB S = * 





a ae ae 








98 Tue Grece Warren, October, 1943) 7, 





“7 c 
z S a g V? $- 2@-, . ~Z ox | 
a, lad 4 € — aa - ~<—_ > ifn’ 
‘ 
4 ? - ) 
Me Goffye Ke 0 \a 0 Ge 
“4 “ y / ) ‘ 4 
4 ? > - 
& <2 ° Van ( P< - | C c 7 > A ' 
q ) 
> —_ | a c 
Jes. F ame OE |). — pe 
7 
<x 
> _ a “‘ < f + ? ee _— rq a 
<2 | 
A 
9 Pr —e , 
¥ c A x 
_ r a = o agi — a “( id 


\ 
\ 
\ 
. 
: 





— 


) 

\ 

m 

‘ 
a... 

* ~ 





1943 THe (REGGE Writer, October. 1943 99 





a = S c j & © 
; ( 
< 
Oo { S 2 I) it a ns . Y 
e c a os Ren 
| ( 
? » y - = 7 , A 
| a “Oo 
a // - / y 
} / z . sent c | 7 u—» an in 7 
‘ | yp y 
rs > 4 
’ v4 > 
° Zz ' y ( , Q = ( a a — & 7 
) 
dL ) ) ‘ 
_—) ) ‘ QQ e | a 6 Ci 74 \ ¢ 
4 f 
“ | 
) ] 2 , C 2 7 
l 2 J ” : J _ - 4 . aaa 
4/ ) 





3 f= | > Y 
> A 4 c 
edie 7? oO 4 int | oa wal 
ea j ( ef oO. | r sail _ i % 6753) 
, a 


) 


] . 3 DP oo ) 


6 —_ Me. aw , . > S&S « q 


OO th rh 8 88 t hm ee al : ol 
, ~ 
2 ) P ( { ‘ ¢ j 
T » < 
5) , 
? A F } Z , \ 4 be = Yow Y 
( ) 
s — 4 >> 
( a 4 C 
2 > 
7 a 
» y 
_ ? 
Lune c Z , 
? 
4 > ) 
> 4 
( - 
.. 7? ( ff \ - ) 
: 2 
) ~ 
Z - 
" ‘os < P D~, G f a . 4 ? 
¢ 
f . ) 
>> (> 





" 


160 Tue Grece Warren, October, 1943) 


Easy Letters 
By A. E. KLEIN 
For Use with Chapter Four of the Manual 
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Kasy Letters 
By A. E. KLEIN 
For Use with Chapter Five of the Manual 
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Kasy Letters 
By A. E. KLEIN 


lor Use with Chapter Six of the Manual 
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